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www.waterfordmi.gov/clerk 

Business Registration On-Line 
Form is available on our website: 
http://www.waterfordmi.gov/785/

Business-Registration 
 

The registration fee is $10.00 and 
can be mailed in after you have  

completed the form online. 
 

If you do not have internet access, 
hard copies of the registration 

form are available at the Clerk’s 
Office during regular business 

hours, Monday-Friday 
General Hours 

8:00 am-5:00 pm 
Summer Hours 
7:30 am-4:30 pm 

 
For more information call  

248-674-6266 
 

 

On August 11, 2014, the  Water-
ford Township Board of Trustees 
adopted an ordinance that requires 
all businesses to register with the 
Township. The Clerk’s Office was 
assigned as the registration agent. 
 

Over the past months the IT       
Department has worked closely 
with the Clerk’s Office to create 
software to  handle  these         
registrations. We are now prepared 
to accept registrations online at: 
www.waterfordmi.gov/clerk. 
 

The registration fee is set at $10.00 
and is a one time only fee. 
 

All businesses in Waterford are 
asked to complete their online   
registration and mail in the         
registration fee no later than      
November 30, 2015. 
 

There is no renewal requirement in 
this registration, but you must   
advise the Clerk’s  Office of any 
changes in contact information or 
any other substantive changes in 
your organization. 
 

Your registration is  non-
transferrable. 

http://www.waterfordmi.gov/785/Business-Registration�
http://www.waterfordmi.gov/785/Business-Registration�
http://www.waterfordmi.gov/785/Business-Registration�
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Sec. 10-029. Registration requirements.  
(a) No person shall, directly or indirectly,  
commence, engage in, or continue any  
business as a proprietor, owner, part 
owner or manager without registering and 
continuing to maintain such registration 
with the Township in the form and manner 
prescribed in this Article.  
(b) The granting of a business registration 
shall not exempt such business from the     
necessity of securing a township license 
for those businesses requiring a license by 
the Township.  
(c) The issuance of a business or other  
license by the state or other governmental 
agency shall not exempt such business 
from the necessity of registering the    
business with the Township in accordance 
with this Article.  
(d) Registration of a business shall not       
exempt such business from compliance 
with all applicable requirements of this 
Code.  
 (e) Registration shall not be transferable 
from one business to another.  
Sec. 10-030. Registration agent.  
The Township Clerk, in consultation with 
the Fire Chief, is hereby appointed to   
implement and administer the provisions 
of this Article.  
Sec. 10-031. Registration fee.  
The fee for registration of a business at a   
single location shall be established by       
resolution of the Township Board. The       
registration fee shall cover the processing 
of a business’s initial registrations, annual         
verification, and any registration changes    
reported by a  business. 

Sec. 10-032. Registration application.  
Prior to the initiation of business        
operations, each business shall register 
by submitting the following information 
to the Township Clerk in the form and 
manner prescribed by the Township 
Clerk and the Fire Chief:  
(a) The legal name and form of the  
business entity (sole proprietor, partner-
ship, corporation, limited liability    
company or other) and any assumed 
name under which business will be    
conducted.  
(b) The full names, business and  
residence addresses, business phone      
numbers, and emergency contact   
information of the owners, proprietors, 
officers, partners, managers, or members 
as applicable to the form of business  
entity, and other persons involved in the 
on-site supervision, management, or 
control of the business  
(c) The address and phone/email  con-
tact of the business being registered;  
(d) The nature and character of the  
business.  
(e) List by name and quantity all       
hazardous materials which are expected 
to be used, stored, or generated on-site.  
(f) Provide a description of the fire-
suppression system that will be used to   
protect the business.  
Sec. 10-033. Registration issuance.  
No registration shall be issued until the    
required registration fee is paid and all     
required information is submitted.    
Written proof of registration for each  

business address will be issued by the 
Township Clerk to and in the legal name 
of the owner or operator of the business.  
Sec. 10-034. Registration changes to be 
reported by businesses.  
It shall be the duty of every registered     
business to report any changes in the        
information furnished with the current      
registration within five (5) business days 
of such change occurring.  
Sec. 10-036. Violations and sanctions; 
Civil Infraction. Violation of a  
registration, verification, or update     
requirement, or providing false  
information in such a submittal to the 
Township under this Article is a Civil   
Infraction punishable as provided in    
Section 1-010 (b) of this Code. 
 
To see the full text of the Ordinance 
go to:  www.waterfordmi.gov/clerk 
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